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Introduction 
[bookmark: _GoBack]Nowadays the problem of plagiarism has risen sharply throughout the world. Plagiarism has become a serious problem.Besides it is a global problem.
Plagiarism is the most serious offense in academia and is considered to be an academic dishonesty
Plagiarism is inherent in modern cultures because of development of technologies, and use of Internet. There are some reasons of plagiarism among students. They are: 
· Lack of time; 
· Lack of research skills;
· Careless note taking;
· Confusion on citing sources.
· Wish to get a better mark
Besides the causes of understanding the students and the teachers should be aware of the methods and programs which allow detecting the plagiary.
All the institutions of high education pay attention to theauthorityof their organizations. That`s why all the organizations of higher education have or develop their own programs to meet the requirements of modern society. 

The students and their tutors should know that plagiarism is a punishableact.
This working out is an attempt of the author to rise the matter and attract the students attention to the problem which is under considerationbecause it serves to emphasize the superiority of prevention and a culture of honesty over an approach based on detection and punishment.

This working out is compiled by Podavets O.D.
Compilation(compilation from Greek) isn`t considered to be a type of plagiarism because the working out used the information and materials that were published by other authors without their creative reworking and without the compiler`s own thinking of it.

This working out is the result of the fifth stage of a mini project which was developed after thebusiness trip to Newcastle university in 2014.The first stage was dedicated to the study of Legislative documents of the educational institution, namely, Newcastle University. The second stage contained in consolidation of the knowledge aboutthe term notions, types of plagiarism and ways of it` detecting to the students of the Faculty of Foreign languages. The third one included thegetting acquaintance with the definitions, types of plagiarism and ways of its preventing of the teachers of the faculty and of the whole institute. The fourth stage was the publishing of the article devoted to the problem under consideration in the forum of the group “Academic coaching and writing” in LinkedInand the article in the materials of international practical scientific conference “Improving the qualification of pedagogical staff: state, experience, perspectives” in 2015.
1. Theoretical part “Background of plagiarism”
I.1 Term notion of plagiarism

What is Plagiarism?
Let`s consider the term notion of plagiarism which is considered in different dictionaries.

According to the Merriam-Webster Online Dictionary [1], to "plagiarize" means
· to steal and pass off (the ideas or words of another) as one's own
· to use (another's production) without crediting the source
· tocommitliterarytheft
· to present as new and original an idea or product derived from an existing source

In other words, plagiarism is an act of fraud. It involves both stealing someone else's work and lying about it afterward.

"Plagiarism is possible with any work performed in any medium and in any scholarly discipline. Plagiarism involves the intentional or unintentional use, by paraphrase or direct quotation, of the published or unpublished work of another person without full and clear acknowledgment in all such scholarly work as essays, examinations, oral/written reports, homework assignments, laboratory reports, computer programs, music scores, choreography, graphic depictions, and visual presentations.

Plagiarism also includes the unacknowledged use of materials prepared by another person or agency engaged in selling of term papers or other academic materials."

Many people think of plagiarism as copying another's work or borrowing someone else's original ideas. But terms like "copying" and "borrowing" can disguise the seriousness of the offense:

Plagiarism is defined as "Presenting someone else's work, in whole or in part, as your own. Work means any intellectual output, and typically includes text, data, images, sound or performance"[2].

Different resources give different definitions of plagiarism. 
Definition:The act of using the work of another and passing it off as one's own.
Using someone else's exact words without quoting them is plagiarism. In addition, if we paraphrase or summarize someone else's ideas, we are still required to document our sources.
"Plagiarism is the act of repeating the ideas or discoveries of another as one's own. To copy sentences, phrases or even striking expressions without acknowledgement in a manner which may deceive the reader as to the source is plagiarism; to paraphrase in a manner which may deceive the reader is likewise plagiarism. Where such copying or close paraphrase has occurred the mere mention of the source in a bibliography will not be deemed sufficient acknowledgement; in each such instance it must be referred specifically to its source. Verbatim quotations must be directly acknowledged either in inverted commas or by indenting"[26].

But can words and ideas really be stolen?
The expression of original ideas is considered intellectual property and is protected by copyright laws, just like original inventions. Almost all forms of expression fall under copyright protection as long as they are recorded in some way (such as a book or a computer file).

All of the following should be considered to be plagiarism:
· turning in someone else's work as your own
· copying words or ideas from someone else without giving credit
· failing to put a quotation in quotation marks
· giving incorrect information about the source of a quotation
· changing words but copying the sentence structure of a source without giving credit
· copying so many words or ideas from a source that it makes up the majority of your work, whether you give credit or not (see our section on "fair use" rules).

What about images, videos, and music?
You may decide to include images to enhance your work. It’s important to remember that any images you find on the web (for example using an images search in Google) belong to someone and may be subject to copyright restrictions. 

It’s not always instantly obvious where the image has come from and who it belongs to, so it’s best to click on the image itself to find out more information and whether you can use it in your work. In most cases these images will be subject to copyright and you will need to ask the owner for permission to use them and may, in some cases, need to buy them first. 

You can find collections of freely available images on the web, which offer high quality images that are not subject to copyright restrictions.

Using an image, video or piece of music in a work you have produced without receiving proper permission or providing appropriate citation is plagiarism. The following activities are very common in today’s society. Despite their popularity, they still count as plagiarism.
· Copying media (especially images) from other websites to paste them into your own papers or websites.
· Making a video using footage from others’ videos or using copyrighted music as part of the soundtrack. 
· Performing another person’s copyrighted music (i.e., playing a cover).
· Composing a piece of music that borrows heavily from another composition.
Certainly, these media pose situations in which it can be challenging to determine whether or not the copyrights of a work are being violated. 

Forexample:
· A photograph or scan of a copyrighted image (for example: using a photograph of a book cover to represent that book on one’s website)
· Recording audio or video in which copyrighted music or video is playing in the background.
· Re-creating a visual work in the same medium. (for example: shooting a photograph that uses the same composition and subject matter as someone else’s photograph)
· Re-creating a visual work in a different medium (for example: making a painting that closely resembles another person’s photograph).
Re-mixing or altering copyrighted images, video or audio, even if done so in an original way[3].
Example of Plagiarizing an Idea

Student A is working on a research assignment for history class. For this assignment, the student is challenged to write about a turning point in women's history. Student A finds a journal article that puts forth the argument that factory work or mill work in the 1840s offered many women a boost in their social status.
Student A writes a paper using the same thesis.
Even if the student collects his or her own supporting evidence to prove the same thesis--the thesis is unfairly "borrowed" from another. It's plagiarism.
The student could avoid plagiarizing the original thesis by examining several articles about mill work (citing each source) and coming up with a twist or a completely new conclusion.

Alternatively, the student could examine three types of women's work in the 1840s and discuss whether mill work (as opposed to other occupations) had the most profound impact on women's lives. In either solution, the student is obligated to cite every source to avoid plagiarizing the work of others.





2.Typology of Plagiarism

There are many forms of academic dishonesty, including plagiarism, or the representation of another person's words, ideas, or information as if they were your own. You may use another person's words, ideas, or information, but to do so without acknowledgment is plagiarism.

Perhaps the most serious form of plagiarism is failure to acknowledge the source of a direct quotation or paraphrase. Whether accidental or deliberate, failure to acknowledge that you have borrowed another's language, ideas, or information constitutes plagiarism.
Understanding the most common forms of plagiarism will help you avoid them. 
There are some common types of Plagiarism

There are different types of plagiarism and all are serious violations of academic honesty, but let`s consider the most common ones.

Example 1. Direct Plagiarism

Word for word borrowing from an unacknowledged source, whether intentional or not.Direct plagiarism is the word-for-word transcription of a section of someone else’s work, without attribution and without quotation marks. The deliberate plagiarism of someone else's work is unethical, academically dishonest, and grounds for disciplinary actions, including expulsion.

Example Direct Plagiarism

Writer A will underscore instances of direct plagiarism. Compare the writer's unacknowledged borrowings with the source text.

	StudentWriter A:

	Long ago, when there was no written history, these islands were the home of millions of happy birds; the resort of a hundred times more millions of fishes, sea lions, and other creatures. Here lived innumerable creatures predestined from the creation of the world to lay up a store of wealth for the British farmer, and a store of quite another sort for an immaculate Republican government.



Source:
"In ages which have no record these islands were the home of millions of happy birds, the resort of a hundred times more millions of fishes, of sea lions, and other creatures whose names are not so common; the marine residence, in fact, of innumerable creatures predestined from the creation of the world to lay up a store of wealth for the British farmer, and a store of quite another sort for an immaculate Republican government"[4;78].

Self-Plagiarism
Self-plagiarism occurs when a student submits his or her own previous work, or mixes parts of previous works, without permission from all professors involved. For example, it would be unacceptable to incorporate part of a term paper you wrote in high school into a paper assigned in a college course. Self-plagiarism also applies to submitting the same piece of work for assignments in different classes without previous permission from both professors.

Example 2.Mosaic Plagiarism

Mosaic plagiarism occurs when a writer reuses a mix of word, phrases, and ideas from a source without indicating which words and ideas have been borrowed and/or without properly citing the source.Mosaic Plagiarism occurs when a student borrows phrases from a source without using quotation marks, or finds synonyms for the author’s language while keeping to the same general structure and meaning of the original. Sometimes called “patch writing,” this kind of paraphrasing, whether intentional or not, is academically dishonest and punishable – even if you footnote your source! 

Examples of Mosaic Plagiarism
Writer B will underscore instances of mosaic plagiarism. To compare the writer's unacknowledged borrowings with the source text, click on the underscored phrases.

	StudentWriter B:

	Only two years later, all these friendly Sioux were suddenly plunged into new conditions, including starvation, martial law on all their reservations, and constant urging by their friends and relationsto join in warfare against the treacherous government that had kept faith with neither friend nor foe.

	
Source:

	"Contrast the condition into which all these friendly Indians are suddenly plunged now, with their condition only two years previous: martial law now in force on all their reservations; themselves in danger of starvation, and constantly exposed to the influence of emissaries from their friends and relations, urging them to join in fighting this treacherous government that had kept faith with nobody--neither with friend nor with foe"[5;178].



Mosaic Plagiarism  
This is a more sophisticated kind of plagiarism wherein phrases and terms are lifted from the source and sprinkled in among your own prose. Words and phrases lifted verbatim or with only slight changes are italicized: Environmentalist groups have long bemoaned the loss of US forests, particularly in this age of population growth and urbanization. Yet, the US has only lost approximately 30 percent of its original forest area, and most of this in the nineteenth century. There are a few main reasons for this. First, population pressure has never been as great in this country as in Europe. Second, the explosion of US farmland, when it doubled from 1880 to 1920, happened almost without affecting the total forest area as most was converted from grasslands.

Mosaic plagiarism may be caused by sloppy note taking, but it always looks thoroughly dishonest and intentional and will be judged as such. In the above example, just adding an introduction and a parenthetical citation will not solve the plagiarism problem since no quotation marks are used where required. But adding them would raise the question of why those short phrases and basic statements of fact and opinion are worth quoting word for word. The best solution is to paraphrase everything: rewrite the plagiarized parts in your own words, introduce the passage properly, and add a parenthetical citation.  

Accidental Plagiarism

Accidental plagiarism occurs when a person neglects to cite their sources, or misquotes their sources, or unintentionally paraphrases a source by using similar words, groups of words, and/or sentence structure without attribution. Students must learn how to cite their sources and to take careful and accurate notes when doing research. Lack of intent does not absolve the student of responsibility for plagiarism. Cases of accidental plagiarism are taken as seriously as any other plagiarism and are subject to the same range of consequences as other types of plagiarism.(See example for mosaic plagiarism.)

Anyone who has written or graded a paper knows that plagiarism is not always a black-and-white issue.  The boundary between plagiarism and research is often unclear.  Learning to recognize the various forms of plagiarism, especially the more ambiguous ones, is an important step in the fight to prevent it. 

Plagiarizing by Paraphrase  
In the following case, the ex
act ideas in the source are followed very closely-too closely-simply by substituting your own words and sentences for those of the original.  

Original
The US has only lost approximately 30 percent of its forest area, most of this in the nineteenth century.The loss has not been higher mainly because population pressure has never been as great there as in Europe.
The doubling of US farmland from 1880 to 1920 happened almost without affecting the total forest area as most was converted from grasslands.

Paraphrase

Only 30 percent of the original forest area has been lost.  
The loss has not been higher mainly because population pressure has never been as great there as in Europe.  Europe has fared slightly worse due to greater population pressure.
Even though US farmland doubled from 1880 to 1920, little forest area was affected since the farms appeared on grasslands.   
The ideas in the right column appear to be original. Obviously, they are just Lomborg's ideas presented in different words without any acknowledgement. Plagiarism can be avoided easily here by introducing the paraphrased section with an attribution to Lomborg and then following up with a parenthetical citation. Such an introduction is underlined here:  Bjorn Lomborg points out that despite environmentalists' outcries. . . . (page number).  

Properly used, paraphrase is a valuable rhetorical technique. You should use it to simplify or summarize so that others' ideas or information, properly attributed in the introduction and documented in a parenthetical citation, may be woven into the pattern of your own ideas. You should not use paraphrase simply to avoid quotation; you should use it to express another's important ideas in your own words when those ideas are not expressed in a way that is useful to quote directly.  

Next resource defined the following types of plagiarism.

Five Types of Plagiarism [6]

1."Copy & Paste Plagiarism"

"Any time you lift a sentence or significant phrase intact from a source, you must use quotations marks and reference the source."

2. "Word Switch Plagiarism"

"If you take a sentence from a source and change around a few words, it is still plagiarism. If you want to quote a sentence, then you need to put it in quotation marks and cite the author and article. But quoting Source articles should only be done if what the quote says is particularly useful in the point you are trying to make in what you are writing."  In many cases, paraphrasing and then citing the original sources is a better option.



3."Style Plagiarism"

"When you follow a Source Article sentence-by-sentence or paragraph-by-paragraph, it is plagiarism, even though none of your sentences are exactly like those in the source article or even in the same order. What you are copying in this case is the author's reasoning style."

4. "Metaphor Plagiarism"

"Metaphors are used either to make an idea clearer or give the reader an analogy that touches the senses or emotions better than a plain description of the object or process. Metaphors, then, are an important part of an author's creative style. If you cannot come up with your own metaphor to illustrate an important idea, then use the metaphor in the Source Article, but give the author credit for it."

5." Idea Plagiarism"

"If the author of the source article expresses a creative idea or suggests a solution to a problem, the idea or solution must be clearly attributed to the author. Students seem to have a hard time distinguishing author's ideas and/or solutions from public domain information. Public domain information is any idea or solution about which people in the field accept as general knowledge. For example, what a black hole is and how it is defined is general knowledge. You do not need to reference a general description of a black hole. The escape velocity of earth is also general knowledge and needs no reference. The distance to the center of the Galaxy is also general knowledge. However, a new idea about how to look for black holes or a new solution to a physics problem needs to be attributed to the authors. If you don't know what is accepted as public domain in a particular field, ASK"[7].

Other five types
Five types of plagiarism 

(1) Verbatim copying 

Copy-paste copying from an electronic source. This includes blatant plagiarism or authorship plagiarism, which refers to taking someone else’s text and putting one’s own name to it. Word-for-word transcription of texts from a non-electronic source. 

(2) Paraphrasing 

Adding, replacing or removing characters or words. Adding deliberate spelling and grammatical mistakes. Replacing words with synonyms. Reordering sentences and phrases. Effecting changes to grammar and style. 
(3)Technical tricks 

Various tricks that exploit weaknesses of plagiarism detection systems: for example, the insertion of (a) similar-looking characters from foreign alphabets or (b) invisible white-colored letters into what seem to the reader to be blank spaces but are interpreted by a detection system as a character. 

(4)Deliberate inaccurate use of references 

The improper and inaccurate use of quotation marks: the failure to identify cited text with the necessary accuracy. Fabrication: providing made-up references that do not exist. Falsification: providing false references, i.e. references exist but do not match the text being referenced. The use of ―forgotten‖ or expired links to sources. 

(5) ―Tough plagiarism,‖ i.e. the types of plagiarism that are particularly difficult to detect 

The plagiarism of ideas: the use of similar concepts or opinions without due acknowledgment. Translated plagiarism: translations unsupported by acknowledgment of the original work. Ghostwriters: the use of text produced by an independent ―ghostwriter.‖ Artistic plagiarism: the presentation of someone else's work in a different medium (for example, images, voice or video). Plagiarism of the structure of an argument: involves looking up references and following the structure of the secondary source[25,7].

Another resource suggests the next types:
I. SOURCES NOT CITED
· “The Ghost Writer” 
The writer turns in another’s work, word-for-word, as his or her own.  
· “The Photocopy”
The writer copies significant portions of text straight from a single source, without alteration.  
· “The Potluck Paper”
The writer tries to disguise plagiarism by copying from several different sources, tweaking the sentences to make them fit together while retaining most of the original phrasing.  
· “The Poor Disguise” 
Although the writer has retained the essential content of the source, he or she has altered the paper’s appearance slightly by changing key words and phrases.  
· “The Labor of Laziness” 
The writer takes the time to paraphrase most of the paper from other sources and make it all fit together, instead of spending the same effort on original work.  
· “The Self-Stealer”
The writer “borrows” generously from his or her previous work, violating policies concerning the expectation of originality adopted by most academic institutions. 

II. SOURCES CITED(but still plagiarized!)
· “The Forgotten Footnote”
The writer mentions an author’s name for a source, but neglects to include specific information on the location of the material referenced.  This often masks other forms of plagiarism by obscuring source locations.    
· “The Misinformer”
The writer provides inaccurate information regarding the sources, making it impossible to find them.
· “The Too-Perfect Paraphrase”
The writer properly cites a source, but neglects to put in quotation marks text that has been copied word-for-word, or close to it.  Although attributing the basic ideas to the source, the writer is falsely claiming original presentation and interpretation of the information.
· “The Resourceful Citer”
The writer properly cites all sources, paraphrasing and using quotations appropriately. The catch? The paper contains almost no original work!  It is sometimes difficult to spot this form of plagiarism because it looks like any other well-researched document.  
· “The Perfect Crime”
Well, we all know it doesn’t exist.  In this case, the writer properly quotes and cites sources in some places, but goes on to paraphrase other arguments from those sources without citation.  This way, the writer tries to pass off the paraphrased material as his or her own analysis of the cited[8].

10 most common types of plagiarism are defined below. The types are ranked in order of severity of intent.
1. Clone
Submitting another’s work, word-for-word, as one’s own.

Original
A Natural Setting
A history of Exploration and Settlement in Yosemite Valley

Since its first discovery by non-indigenous people in the mid-nineteenth century.Yosemite Valley has held a special, even religious, hold on the American conscience because its beauty makes it an incomparable valley and one of the grandest of all special temples of Nature. While Yosemite holds a special grip on the western  mind, perceptions about the Valley have evolved over time due to changing politics, migration patterns and environmental concerns as man has become more attuned to hisrelationship and impact on nature.
Unoriginal
A Natural Setting
A history of Exploration and Settlement in Yosemite Valley
Since its first discovery by non-indigenous people in the mid-nineteenth century.Yosemite Valley has held a special, even religious, hold on the American conscience because its beauty makes it an incomparable valley and one of the grandest of all special temples of Nature. While Yosemite holds a special grip on the western  mind, perceptions about the Valley have evolved over time due to changing politics, migration patterns and environmental concerns as man has become more attuned to hisrelationship and impact on nature.

2. CTRL-C

Contains significant portions of text from a single source without alterations

Original
A Natural Setting
A history of Exploration and Settlement in Yosemite Valley

Since its first discovery by non-indigenous people in the mid-nineteenth century.Yosemite Valley has held a special, even religious, hold on the American conscience because its beauty makes it an incomparable valley and one of the grandest of all special temples of Nature. While Yosemite holds a special grip on the western  mind, perceptions about the Valley have evolved over time due to changing politics, migration patterns and environmental concerns as man has become more attuned to hisrelationship and impact on nature.

Unoriginal
The beautiful Valley
A history of Exploration and Settlement in Yosemite Valley

From the time of  its first discovery by non-indigenous people in the mid-nineteenth century.Yosemite Valley has held a special, even religious possession on the American conscience because its beauty makes it an incomparable valley and one of the grandest of all special temples of Nature. And Yosemite holds a special grip on the western mind while perceptions about the Valley have evolved over time due to changing politics, migration patterns and environmental concerns as man has become more attuned to hisrelationship and impact on nature.

3. Find – Replace

Changing key words and phrases but retaining the essential content of the source

Original
A Natural Setting
A history of Exploration and Settlement in Yosemite Valley

Since its first discovery by non-indigenous people in the mid-nineteenth century.Yosemite Valley has held a special, even religious, hold on the American conscience because its beauty makes it an incomparable valley and one of the grandest of all special temples of Nature. While Yosemite holds a special grip on the western  mind, perceptions about the Valley have evolved over time due to changing politics, migration patterns and environmental concerns as man has become more attuned to hisrelationship and impact on nature.

Unoriginal
A beautiful Setting in Yosemite

Since its first discovery by non-native people in the mid-nineteenth century.Yosemite Valley has held a special, even sacred; hold on the American psyche because its beauty makes it an incomparable valley and one of the grandest of all special temples of Nature. While Yosemite holds a special grip on the western mindset, perceptions about the Valley have evolved over time due to changing political movements and environmental issues as man has become more attuned to their relationship and impact on nature.

4. Remix

Paraphrases from multiple sources, made to fit together

Original
A Natural Setting
A history of Exploration and Settlement in Yosemite Valley

Since its first discovery by non-indigenous people in the mid-nineteenth century.Yosemite Valley has held a special, even religious, hold on the American conscience because its beauty makes it an incomparable valley and one of the grandest of all special temples of Nature. While Yosemite holds a special grip on the western  mind, perceptions about the Valley have evolved over time due to changing politics, migration patterns and environmental concerns as man has become more attuned to hisrelationship and impact on nature.

Unoriginal
An untouched View
A history of Exploration and Settlement in Yosemite Valley

The first non-natives to see Yosemite Valley were probably members of the mid-nineteenth century Joseph Walker Party, who crossed the Sierra Nevada from East to West.The first descriptions of Yosemite came almost XV years old. From the start, the valley has been renowned for its natural beauty, and highly regarded as he center-piece of Yosemite national Park, attracting visitors from around the world. While Yosemite holds a special grip on the western mind, perceptions about the Valley have evolved over time due to changing politics, migration patterns and environmental concerns as man has become more attuned to their relationship and impact on nature

5. Recycle

Borrows generously from the writer’s previous work without citation

Original
A Natural Setting
A history of Exploration and Settlement in Yosemite Valley

Since its first discovery by non-indigenous people in the mid-nineteenth century. Yosemite Valley has held a special, even religious, hold on the American conscience because its beauty makes it an incomparable valley and one of the grandest of all special temples of Nature. While Yosemite holds a special grip on the western  mind, perceptions about the Valley have evolved over time due to changing politics, migration patterns and environmental concerns as man has become more attuned to his relationship and impact on nature.

Unoriginal
Ecology 201:
An Unnatural Expectation
Re Impact of Exploration and Settlement in Yosemite Valley

From its first discovery by the Ahwahnechee in the mid-nineteenth century Yosemite Valley has held a unique, even religious, hold on the American conscience because its beauty makes it an incomparable valley and one of the grandest of all special temples of Nature. While Yosemite holds a special grip on the western mind, perceptions about the Valley have evolved over time reflecting changing politics, humanthe rise of environmental concerns as man has become more attuned to his relationship and impact on nature.

6. Hybrid
Combines perfectly cited sources with copied passages without citation
Original
A Natural Setting
A history of Exploration and Settlement in Yosemite Valley

Since its first discovery by non-indigenous people in the mid-nineteenth century. Yosemite Valley has held a special, even religious, hold on the American conscience because its beauty makes it an incomparable valley and one of the grandest of all special temples of Nature. While Yosemite holds a special grip on the western  mind, perceptions about the Valley have evolved over time due to changing politics, migration patterns and environmental concerns as man has become more attuned to his relationship and impact on nature.

Unoriginal
A Natural Setting
A History of Exploration and Settlement in Yosemite Valley
Since its first discovery by non-indigenous people in themid-nineteenth century, Yosemite Valley has held a special, even religious, hold on the American conscience because its beauty makes  it an incomparable valley and one of the grandest of all special temples of Nature. “Native Americans have lived in the Yosemite region for as long as 8,000 years. The first people that we have record of was a band of Native Americans that called the Valley "Ah-wah- nee" and themselves the Ahwahnechee.” 1 While Yosemite holds a special grip on the western mind, perceptions about the Valley have evolved over time due to changing politics, migration patterns and environmental concerns as man has become more attuned to his relationship and impact on nature.

7. Mashup

Mixes copied material from multiple sources

Original
A Natural Setting
A history of Exploration and Settlement in Yosemite Valley

Since its first discovery by non-indigenous people in the mid-nineteenth century. Yosemite Valley has held a special, even religious, hold on the American conscience because its beauty makes it an incomparable valley and one of the grandest of all special temples of Nature. While Yosemite holds a special grip on the western  mind, perceptions about the Valley have evolved over time due to changing politics, migration patterns and environmental concerns as man has become more attuned to his relationship and impact on nature.

Unoriginal
A Natural Setting
A History of Exploration and Settlement in Yosemite Valley
Since its first discovery by non-indigenous people in the mid-nineteenth century, Yosemite Valley has held a special, even religious, hold on the American conscience because its beauty makes  it an incomparable valley and one of the grandest of all special temples of Nature. “Native Americans have lived in the Yosemite region for as long as 8,000 years. The first people that we have record of was a band of Native Americans that called the Valley "Ah-wah- nee" and themselves the Ahwahnechee.” 1 While Yosemite holds a special grip on the western mind, perceptions about the Valley have evolved over time due to changing politics, migration patterns and environmental concerns as man has become more attuned to his relationship and impact on nature.

8.404 Error

Includes citations to non-existent or inaccurate information about sources

Original
A Natural Setting
A history of Exploration and Settlement in Yosemite Valley

Since its first discovery by non-indigenous people in the mid-nineteenth century. Yosemite Valley has held a special, even religious, hold on the American conscience because its beauty makes it an incomparable valley and one of the grandest of all special temples of Nature. While Yosemite holds a special grip on the western  mind, perceptions about the Valley have evolved over time due to changing politics, migration patterns and environmental concerns as man has become more attuned to his relationship and impact on nature.

Unoriginal
Perceived Beauty: Man's Nature
Exploration and Settlement in Yosemite Valley

“Since its first discovery by the Joseph Walker Party in the mid-nineteenth century” 1 “Yosemite Valley has held a special, even religious, hold on the American conscience because its beauty makes  it an incomparable valley and one of the grandest of all “special temples of Nature.” X “While Yosemite holds a special grip on the western mind, perceptions about the Valley have evolved over time due to changing politics, migration patterns and environmental concerns as man has become more attuned to their relationship and impact on nature.” 

9. Aggregator

Includes proper citation to sources but the paper contains almost no original work
Original
A Natural Setting
A history of Exploration and Settlement in Yosemite Valley
Since its first discovery by non-indigenous people in the mid-nineteenth century. Yosemite Valley has held a special, even religious, hold on the American conscience because its beauty makes it an incomparable valley and one of the grandest of all special temples of Nature. While Yosemite holds a special grip on the western  mind, perceptions about the Valley have evolved over time due to changing politics, migration patterns and environmental concerns as man has become more attuned to his relationship and impact on nature.

Unoriginal
A Natural Setting

Yosemite Valley was first sighted by non-Indians in 1833 by Joseph Rutherford Walker and his group of explorers. X Yosemite has a long and diverse cultural history that helped to shape the region, country, western mind, perceptions about the Valley have evolved over time concerns as man has become more attuned to their relationship and impact on nature.4

10. Re-tweet

Includes proper citation, but relies too closely on the text’s original wording and/or structure.

Original
A Natural Setting
A history of Exploration and Settlement in Yosemite Valley

Since its first discovery by non-indigenous people in the mid-nineteenth century. Yosemite Valley has held a special, even religious, hold on the American conscience because its beauty makes it an incomparable valley and one of the grandest of all special temples of Nature. While Yosemite holds a special grip on the western  mind, perceptions about the Valley have evolved over time due to changing politics, migration patterns and environmental concerns as man has become more attuned to his relationship and impact on nature.

Unoriginal

A History of Exploration and Settlement in Yosemite Valley

From its earliest discovery by non-indigenous people in the mid-nineteenth century Yosemite Valley has held a spiritual hold on the American conscience; its beauty is incomparable and has been held up as one of the grandest of all special temples of Nature. While Yosemite has a special grip on the western mind, impressions about the Valley have evolved over time, shaped by changing politics, migration patterns and environmental concerns as mankind has become more attuned to its relationship and impact on nature.

Cheating and plagiarism/Plagiarism and poor academic practice/Collaboration and collusion
Collusionis defined as:the submission by two or more students of the same or similar pieces of work (or parts of pieces of work) which are presented as the individual’s own solely authored work.
Cheating;
We generally use this term in relation to University examinations, you should not:
•	breach the University’s rules for examinations
•	copy from or confer with other candidates in the examination
•	confer with others outside the examination room whilst an examination is in progress
•	use unauthorised material (e.g. notes) or equipment (e.g. text stored in a non-approved calculator; mobile phone) in an examination room
•	present yourself as another student or allow anyone else to present themselves as you in the examination room
•	introduce examination scripts for marking other than in the course of an examination.
· Using hidden notes, copying from another student or helping another student during an examination.
· Giving test questions or answers to a member of a later class or obtaining test answers from a student in a previous class.
· Submitting another student’s work as your own.
· Stealing and/or accepting test answer keys.
· Stealing or copying another student’s homework, paper, project, report or take-home test.
· Falsely claiming illness to avoid examinations.
· Impersonating another student in order to take an exam.
· Changing answers on an already graded exam or performance project.
· Changing grades in a teacher’s possession.
· Falsifying information for an application of any academic type.
· Using calculators or computers in an unapproved manner.
· Utilizing professional help or a purchased service in violation of the teacher’s established guidelines
· Allowing someone to copy your homework.
· Doing ½ the homework and another person does ½ and you turn it in whole.
· Emailing the answers on a homework assignment to another student.
· Using a small sheet of paper with test answers on it during a test.
· Storing chemical or mathematical formulas in a calculator before a test.
· Using an online translation service to do your Spanish homework.
3.Ways of Plagiarism preventing 
The legality of these situations, and others, would be dependent upon the intent and context within which they are produced. The two safest approaches to take in regards to these situations are: 1) Avoid them altogether or 2) Confirm the works’ usage permissions and cite them properly. 
Most cases of plagiarism can be avoided, however, by citing sources. Simply acknowledging that certain material has been borrowed and providing your audience with the information necessary to find that source is usually enough to prevent plagiarism. 
Common Mistakes

Most people do not deliberately commit plagiarism. Usually, it results from:
Procrastination:
It is important to set aside adequate time to complete your assignment. When using sources, you should get in the habit of citing them in full as you write. Filling in page numbers, making footnotes, or making a works cited page or bibliography after you have finished writing often leads to inadvertent mis-citations or omissions.

Incomplete understanding of original material:
Avoid using any source with which you are not completely comfortable. As a general rule, if you cannot restate the main idea of a passage in your own words without referring to the original source, then you should not use this source for your own work.

Citation Errors:
Common errors that lead to accidental plagiarism include using words or passages from the original source without using quotation marks and/or without citing the source; using different citation formats within the same assignment; or using a citation format incorrectly.

Poor Note-taking:
Inexperienced students often forget to put quotation marks around notes taken directly from text, or find that their notes are disorganized. As a result, they cannot tell which notes came from which source when they are in the stages of writing up their assignment.

When to Cite
Some of the basic types of sources that require citation are listed and described below as a guide. This is not an exclusive list.
[bookmark: common-knowledge]
Common Knowledge
A statement considered to be "common knowledge" does not need to be attributed to a source. Facts that can be found in numerous places and are likely to be found by many people are likewise considered common knowledge. For example, it is common knowledge that Nathaniel Hawthorne and Franklin Pierce were famous graduates of Bowdoin College. However, it is not common knowledge that President Pierce appointed Hawthorne as the U.S. Consul in Liverpool in appreciation of the author's campaign biography of candidate Pierce in 1852. This latter fact is proposed by Charles Calhoun, A Small College in Maine: Two Hundred Years of Bowdoin [9;164] .

As a general rule well-known or basic facts do not need to be documented; however, interpretations of such facts do.

If something is not common knowledge, or if you are not certain whether it is or not, cite the source. During the course of your studies, you will need to be able to distinguish between different kinds of common knowledge: common knowledge for the general public versus common knowledge for a specialized audience.
[bookmark: paraphrase-quote]
3.1Paraphrasing, Quotingand Internet Sources

Рaraphrasing enables students to present other people’s ideas in their words. Rewriting another work requires citation. Like direct quotes, paraphrasing must be traced to its original source. A direct quote from an external source duplicates the words of an author or speaker. These words are enclosed within quotation marks. When necessary, direct quotes must be cited correctly and distinguished from your own words. Your work should represent your thoughts and organization, and should strive to strike a balance between the use of direct quotes, paraphrasing, and your own words. A useful guides in this process can be found at [10].
[bookmark: internet-sources]
Internet Sources

Any Information drawn from the internet or electronic sources should be completely referenced, as one would any source that is not yours.  This includes direct quotes, paraphrasing or a description of concepts that are not yours. A complete web site address is required such that the author and the location is clearly apparent.   As with any source, it is important to verify the authenticity of the web site you are referencing, and this is commonly achieved by evaluating several independent sources[10].
[bookmark: computer-code]
Writing Computer Code

The unauthorized copying of computer code can be considered plagiarism.View examples of acceptable and unacceptable code at:[10]
[bookmark: definition]


3.2 Citation and Style Guides

Definition of Citation
Citation requires crediting and providing information, using a standard format, for any sources used in a paper or presentation. This enables any readers of your paper to track down your original sources.
[bookmark: what-to-cite]
What to Cite
Exact words or specific ideas from…

· Books, magazines, journals, movies, plays, TV, web pages, music, newspapers
· Personalconversationsandcorrespondence
· Presentations, speeches
· Illustrations, diagrams, charts, pictures, etc.
· Collaborationwithclassmates
[bookmark: style-guides]
CitationandStyleGuides

Scholars use a variety of different styles of academic citation, using footnotes, endnotes or in-text citations and presenting information in a variety of different forms. These styles of academic citation vary by discipline and department, and your professor may ask you to use a particular citation style in your written work. The details of these different styles can be found in style guides. Use the links below to find guides arranged by title, discipline, and by academic department preference

Preventing plagiarism when writing

In a research paper, you have to come up with your own original ideas while at the same time making reference to work that's already been done by others. But how can you tell where their ideas end and your own begin? What's the proper way to integrate sources in your paper? If you change some of what an author said, do you still have to cite that author?
Confusion about the answers to these questions often leads to plagiarism. If you have similar questions or are concerned about preventing plagiarism, we recommend using the checklist below[10].

Planning your paper

Consult with your instructor
Have questions about plagiarism? If you can't find the answers on our site or are unsure about something, you should ask your instructor. He or she will most likely be very happy to answer your questions. You can also check out the guidelines for citing sources properly. If you follow them and the rest of the advice on this page, you should have no problems with plagiarism.
Plan your paper
Planning your paper well is the first and most important step you can take toward preventing plagiarism. If you know you are going to use other sources of information, you need to plan how you are going to include them in your paper. This means working out a balance between the ideas you have taken from other sources and your own, original ideas. Writing an outline or coming up with a thesis statement in which you clearly formulate an argument about the information you find will help establish the boundaries between your ideas and those of your sources. 

Take effective notes
One of the best ways to prepare for a research paper is by taking thorough notes from all of your sources so that you have much of the information organized before you begin writing. On the other hand, poor note-taking can lead to many problems-- including improper citations and misquotations, both of which are forms of plagiarism! To avoid confusion about your sources, try using different colored fonts, pens, or pencils for each one, and make sure you clearly distinguish your own ideas from those you found elsewhere. Also, get in the habit of marking page numbers, and make sure that you record bibliographic information or web addresses for every source right away-finding them again later when you are trying to finish your paper can be a nightmare![10].

Writing your paper

When in doubt, cite sources
Of course you want to get credit for your own ideas. And, you don't want your instructor to think that you got all of your information from somewhere else. But if it is unclear whether an idea in your paper really came from you, or whether you got it from somewhere else and just changed it a little, you should always cite your source. Instead of weakening your paper and making it seem like you have fewer original ideas, this will actually strengthen your paper by:
· showing that you are not just copying other ideas but are processing and adding to them,
· lending outside support to the ideas that are completely yours, and
· highlighting the originality of your ideas by making clear distinctions between them and ideas you have gotten elsewhere

Make it clear WHO said WHAT

Even if you cite sources, ambiguity in your phrasing can often disguise the real source of any given idea, causing inadvertent plagiarism. Make sure when you mix your own ideas with those of your sources that you always clearly distinguish them. If you are discussing the ideas of more than one person, watch out for confusing pronouns. For example, imagine you are talking about Harold Bloom's discussion of James Joyce's opinion of Shakespeare, and you write: "He brilliantly portrayed the situation of a writer in society at that time." Who is the "He" in this sentence? Bloom, Joyce, or Shakespeare? Who is the "writer": Joyce, Shakespeare, or one of their characters? Always make sure to distinguish who said what, and give credit to the right person.

FIND IT! CHECK IT! CREDIT IT![24,6-10]
Find it!
How can I check the accuracy and reliability of the websites I use? Check it! 

Some key questions to ask when you are looking at a website [23].
1. Who wrote this?
2. How can it help me?
3. Why did they write it?
4. At what level is it written?
5.Where did they write it?

Check it!
Put your sources under the spotlight – be aware of bias
Consider why a particular person or organisation is writing on this topic. Do they have something to gain? Be aware that what they write and the way in which they write may not be impartial. 
For example: 
if you are looking for information about global warming each of the following authors will offer a very different viewpoint:
· a leading scientific research council
· a personal blog from a climate change protestor
· a company offering carbon neutral flights.
If you struggle to find the answers to the questions in the diagram then this particular website may not be the best one to use for your research.
Use trusted sites
Using sources of information whose reputation you can trust, and where an expert has provided the details, is another way of assuring authoritative and accurate information on a topic.
For example:
· the BBC for news 
· the Met Office for the weather
· Hansard for parliamentary proceedings 
· resources that your teacher or librarian provide.

Credit it!
Every idea has an owner – give them credit
· every article has an author (or authors) who has    spent time creating and researching the topic. 
· you can’t use the author’s work or ideas, including   images, without giving them credit.
· don’t just cut and paste.
Let your teacher know your sources
By giving credit and clearly indicating that you are incorporating someone else’s ideas in your own work you show your teacher that you have researched the topic properly using authoritative sources. 
If you use someone else’s ideas in your work without giving them credit for the original, this is plagiarism (trying to pass someone else’s work off as your own). If this work is submitted for your qualification this constitutes malpractice and you will be penalised, which could result in disqualification from the examination or examination series.
Enable someone else to find your sources
You give credit or acknowledge the sources you have used by adding a set of references to your work. Ideally when you provide a reference to a source, whether it is a website or a printed text, you should give enough information about the source so that others, in particular your assessor (teacher or the examiner), can find it easily[23].
Know how to paraphrase

A paraphrase is a restatement in your own words of someone else's ideas. Changing a few words of the original sentences does NOT make your writing a legitimate paraphrase. You must change both the words and the sentence structure of the original, without changing the content. Also, you should keep in mind that paraphrased passages still require citation because the ideas came from another source, even though you are putting them in your own words.

The purpose of paraphrasing is not to make it seem like you are drawing less directly from other sources or to reduce the number of quotations in your paper. It is a common misconception among students that you need to hide the fact that you rely on other sources.Actually it is advantageous to highlight the fact that other sources support your own ideas. Using quality sources to support your ideas makes them seem stronger and more valid. Good paraphrasing makes the ideas of the original source fit smoothly into your paper, emphasizing the most relevant points and leaving out unrelated information[11].

Analyze and evaluate your sources

Not all sources on the web are worth citing-- in fact, many of them are just plain wrong. So how do you tell the good ones apart? For starters, make sure you know the author(s) of the page, where they got their information, and when they wrote it (getting this information is also an important step in avoiding plagiarism!). Then you should determine how credible you feel the source is: how well they support their ideas, the quality of the writing, the accuracy of the information provided, etc. [11]

Improve Your Writing

Online plagiarism detectors can help both students and professors check papers for any plagiarized material, even if it comes from some distant part of the web. Using an online service can prove to be extremely useful to those students who have little time and who choose to rewrite an existing piece or work instead or writing a new one. Students who do that would ideally use a plagiarism detector to check their rewrite for plagiarism before submitting it. After all, they don’t really know if their rewrite was profound enough.

3.3 Different programmes for depicting Plagiarism

Using Wikipedia as a starting point
‘The free encyclopedia that anyone can edit.’ 
Wikipedia can be an excellent starting point for research. However, unlike traditional encyclopedias anyone can add information on any topic, even you! It may not necessarily be authoritative or accurate. In some cases information may be completely untrue.
You must always check the facts in a wiki article
· check the reference list for the article.
· carry out further research to find the  referenced articles. 
· use the history and discussion pages     accompanying an entry to help evaluate whether   you can trust the information. 
· you can find a pre-checked Wikipedia collection of 5,500 articles targeted around the national  curriculum at http://schools-wikipedia.org. 
· never use Wikipedia as your only source.

Using search engines as a starting point 
Google or Yahoo! can be a good starting point for your research.
first write a list of keywords or search terms. 
· use a thesaurus to help create synonyms. 
· target the search using the search engine’s    advanced options.
· enclosing specific phrases in quotation marks    will result in a more accurate search (for example   “global warming”). 
· read Google’s list of suggestions for more   effective searching at Google search basics  

Nowadays there are many different programmes which allow to check any work for detecting  plagiarism. Some of them can be used on line and some of them are free of charge.Theyare:Antiplagiat. Net, AdvegoPlagiatus, miratools.ru, istio.com, Praide Unique Content Analyser II, Plagiatinform,Copyscape[12].

PlagiarismChecker, GrammarChecker&Tutoring
Highlighted Matches
Check the paper’s highlights to ensure you’ve cited properly. 
Grammar Check
Check your paper for spelling, grammar, usage and more. 
Similarity Score
See how much of your paper matches content in our database. 

Plagiarism Checker
By Turnitin®
· Instant analysis of similar content, citations and sources
· Easytounderstandresults
· Same technology as Turnitin® used by 30+ million students

Grammar Checking
Using ETS® technology
· Receive instant feedback on grammar, spellingand word usage
· Integratedwriter'shandbooks
· Same technology as GRE® & TOEFL® tests used by millions of students

Professional Tutoring
By Pearson Tutor Services
· Proven results to increase student success and confidence in writing
· Individualizedcritiqueofyourwriting
· Feedbacktypicallywithin 12 hours

DupliChecker
DupliChecker does the job, and there is little left to argue about when you consider the price you pay for the service – 0 cents.

DupliChecker
· Plagiarism Checker - Free Online Software For Plagiarism Detection
Free plagiarism checker for avoiding plagiarism, best anti plagiarism detection tool for detecting plagiarism online.

What is citation?

A "citation" is the way you tell your readers that certain material in your work came from another source. It also gives your readers the information necessary to find that source again, including:
· informationabouttheauthor
· thetitleofthework
· the name and location of the company that published your copy of the source
· the date your copy was published
· the page numbers of the material you are borrowing

Why should I cite sources?

Giving credit to the original author by citing sources is the only way to use other people's work without plagiarizing. But there are a number of other reasons to cite sources:

· citations are extremely helpful to anyone who wants to find out more about your ideas and where they came from
· not all sources are good or right -- your own ideas may often be more accurate or interesting than those of your sources. Proper citation will keep you from taking the rap for someone else's bad idea
· citing sources shows the amount of research you've done
· citing sources strengthens your work by lending outside support to your ideas

Doesn't citing sources make my work seem less original?

Not at all. On the contrary, citing sources actually helps your reader distinguish your ideas from those of your sources. This will actually emphasize the originality of your own work [12].
When do I need to cite?

Whenever you borrow words or ideas, you need to acknowledge their source. The following situations almost always require citation:
· wheneveryouusequotes
· wheneveryouparaphrase
· whenever you use an idea that someone else has already expressed
· whenever you make specific reference to the work of another
· whenever someone else's work has been critical in developing your own ideas.
How do I cite sources?

This depends on what type of work you are writing, how you are using the borrowed material, and the expectations of your instructor.
First, you have to think about how you want to identify your sources. If your sources are very important to your ideas, you should mention the author and work in a sentence that introduces your citation. If, however, you are only citing the source to make a minor point, you may consider using parenthetical references, footnotes, or endnotes.
There are also different forms of citation for different disciplines. For example, when you cite sources in a psychology paper you would probably use a different form of citation than you might in a paper for an English class.
Finally, you should always consult your instructor to determine the form of citation appropriate for your paper. You can save a lot of time and energy simply by asking "How should I cite my sources," or "What style of citation should I use?" before you begin writing.

Identifying Sources in the Body of Your Paper

The first time you cite a source, it is almost always a good idea to mention its author(s), title, and genre (book, article, or web page, etc.). If the source is central to your work, you may want to introduce it in a separate sentence or two, summarizing its importance and main ideas. But often you can just tag this information onto the beginning or end of a sentence[12].

For example, the following sentence puts information about the author and work before the quotation: Milan Kundera, in his book The Art of the Novel, suggests that “if the novel should really disappear, it will do so not because it has exhausted its powers but because it exists in a world grown alien to it.”
You may also want to describe the author(s) if they are not famous, or if you have reason to believe your reader does not know them. You should say whether they are economic analysts, artists, physicists, etc. If you do not know anything about the author, and cannot find any information, it is best to say where you found the source and why you believe it is credible and worth citing. 
For example, In an essay presented at an Asian Studies conference held at Duke University, Sheldon Geron analyzes the relation of state, labor-unions, and small businesses in Japan between 1950s and 1980s.
If you have already introduced the author and work from which you are citing, and you are obviously referring to the same work, you probably don't need to mention them again. However, if you have cited other sources and then go back to one you had cited earlier, it is a good idea to mention at least the author's name again (and the work if you have referred to more than one by this author) to avoid confusion.
Quoting Material

What is quoting?

Taking the exact words from an original source is called quoting. You should quote material when you believe the way the original author expresses an idea is the most effective means of communicating the point you want to make. If you want to borrow an idea from an author, but do not need his or her exact words, you should try paraphrasing instead of quoting.

How often should I quote?

Most of the time, paraphrasing and summarizing your sources is sufficient (but remember that you still have to cite them!). If you think it’s important to quote something, an excellent rule of thumb is that for every line you quote, you should have at least two lines analyzing it.

How do I incorporate quotations in my paper?

Most of the time, you can just identify a source and quote from it, as in the first example above. Sometimes, however, you will need to modify the words or format of the quotation in order to fit in your paper. Whenever you change the original words of your source, you must indicate that you have done so. Otherwise, you would be claiming the original author used words that he or she did not use. But be careful not to change too many words! You could accidentally change the meaning of the quotation and falsely claim the author said something they did not.

For example, let's say you want to quote from the following passage in an [13].
The citizen-investor serves his fellow citizens badly by his inclination to withdraw from the community. He tends to serve himself badly as well. He does so by focusing his pursuit of happiness on something that very seldom makes people happy in the way they expect it to.

When you quote, you generally want to be as concise as possible. Keep only the material that is strictly relevant to your own ideas. So here you would not want to quote the middle sentence, since it is repeated again in the more informative last sentence. However, just skipping it would not work -- the final sentence would not make sense without it. So, you have to change the wording a little bit. In order to do so, you will need to use some editing symbols. Your quotation might end up looking like this:
In his essay, “United Shareholders of America,” Jacob Weisberg insists that “The citizen-investor serves his fellow citizens badly by his inclination to withdraw from the community. He tends to serve himself badly... by focusing his pursuit of happiness on something that very seldom makes people happy in the way they expect it to.”
to
“He tends to serve himself badly...by focusing his pursuit of happiness on [money].”
The brackets around the word [money] indicate that you have substituted that word for other words the author used. To make a substitution this important, however, you had better be sure that [money] is what the final phrase meant -- if the author intentionally left it ambiguous, you would be significantly altering his meaning. That would make you guilty of fraudulent attribution. In this case, however, the paragraph following the one quoted explains that the author is referring to money, so it is okay.
As a general rule, it is okay to make minor grammatical and stylistic changes to make the quoted material fit in your paper, but it is not okay to significantly alter the structure of the material or its content[13].

Quoting Within Quotes

When you have "embedded quotes," or quotations within quotations, you should switch from the normal quotation marks ("") to single quotation marks ('') to show the difference. For example, if an original passage by John Archer reads:
The Mountain Coyote has been described as a “wily” and “single-minded” predator by zoologist Lma Warner.

Your quotation might look like this:
As John Archer explains, “The Mountain Coyote has been described as a 'wily' and 'single-minded' predator by zoologist Lma Warner.”

How do I include long quotes in my paper?

The exact formatting requirements for long quotations differ depending on the citation style. In general, however, if you are quoting more than 3 lines of material, you should do the following:
· change the font to one noticeably smaller (in a document that is mostly 12 point font, you should use a 10 point font, for example)
· double indent the quotation -- that means adjusting the left and right margins so that they are about one inch smaller than the main body of your paper
· if you have this option in your word-processor, "left-justify" the text. That means make it so that each line begins in the same place, creating a straight line on the left side of the quotation, while the right side is jagged
· do NOT use quotation marks for the entire quotation -- the graphic changes you have made already (changing the font, double indenting, etc.) are enough to indicate that the material is quoted. For quotations within that quotation, use normal quotation marks, not single ones
· you might want to skip 1.5 times the line-spacing you are using in the document before you begin the quotation and after it. This is optional and depends on the style preferred by your instructor

For example, a properly-formatted long quotation in a document might look like this:
Akutagawa complicates the picture of picture of himself as mere “reader on the verge of writing his own text,” by having his narrated persona actually finish authoring the work in which he appears. In the forty-ninth segment of the text, entitled “A Stuffed Swan,” he writes: 

Using all of his remaining strength, he tried to write his autobiography. Yet it was not an easy task for him. This was due to his still lingering sense of pride and skepticism... After finishing “A Fool's Life,” he accidentally discovered a suffered swan in a used goods store. Although it stood with its head raised, even its yellowed wings had been eaten by insects. He thought of his entire life and felt tears and cruel laughter welling up inside. All that remained for him was madness or suicide. 

With this gesture Akutagawa ironizes the impossibility of truly writing the self by emphasizing the inevitable split that must occur between writing and written “self,” the Akutagawa still writing “A Fool's Life” cannot possibly be identical with the narrated persona which has finished the work[12].

Listing References

What's a Bibliography?

A bibliography is a list of all of the sources you have used in the process of researching your work. In general, a bibliography should include:
· theauthors' names
· thetitlesoftheworks
· the names and locations of the companies that published your copies of the sources
· the dates your copies were published
· the page numbers of your sources (if they are part of multi-source volumes)

What's an Annotated Bibliography?

An annotated bibliography is the same as a bibliography with one important difference: in an annotated bibliography, the bibliographic information is followed by a brief description of the content, quality, and usefulness of the source.

What are Footnotes?

Footnotes are notes placed at the bottom of a page. They cite references or comment on a designated part of the text above it. For example, say you want to add an interesting comment to a sentence you have written, but the comment is not directly related to the argument of your paragraph. In this case, you could add the symbol for a footnote. Then, at the bottom of the page you could reprint the symbol and insert your comment. Here is an example:

This is an illustration of a footnote.1The number “1” at the end of the previous sentence corresponds with the note below. See how it fits in the body of the text?
1 At the bottom of the page you can insert your comments about the sentence preceding the footnote. 

When your reader comes across the footnote in the main text of your paper, he or she could look down at your comments right away, or else continue reading the paragraph and read your comments at the end. Because this makes it convenient for your reader, most citation styles require that you use either footnotes or endnotes in your paper. Some, however, allow you to make parenthetical references (author, date) in the body of your work. See our section on citation styles for more information.

Footnotes are not just for interesting comments, however. Sometimes they simply refer to relevant sources -- they let your reader know where certain material came from or where they can look for other sources on the subject. To decide whether you should cite your sources in footnotes or in the body of your paper, you should ask your instructor or see our section on citation styles.

Where does the little footnote mark go?

Whenever possible, put the footnote at the end of a sentence, immediately following the period or whatever punctuation mark completes that sentence. Skip two spaces after the footnote before you begin the next sentence. If you must include the footnote in the middle of a sentence for the sake of clarity, or because the sentence has more than one footnote (try to avoid this!), try to put it at the end of the most relevant phrase, after a comma or other punctuation mark. Otherwise, put it right at the end of the most relevant word. If the footnote is not at the end of a sentence, skip only one space after it.

What's the difference between Footnotes and Endnotes?

The only real difference is placement -- footnotes appear at the bottom of the relevant page, while endnotes all appear at the end of your document. If you want your reader to read your notes right away, footnotes are more likely to get your reader's attention. Endnotes, on the other hand, are less intrusive and will not interrupt the flow of your paper.

If I cite sources in the Footnotes (or Endnotes), how's that different from a Bibliography?

Sometimes you may be asked to include these -- especially if you have used a parenthetical style of citation. A "works cited" page is a list of all the works from which you have borrowed material. Your reader may find this more convenient than footnotes or endnotes because he or she will not have to wade through all of the comments and other information in order to see the sources from which you drew your material. A "works consulted" page is a complement to a "works cited" page, listing all of the works you used, whether they were useful or not.

Isn't a "works consulted" page the same as a "bibliography," then?

Well, yes. The title is different because "works consulted" pages are meant to complement "works cited" pages, and bibliographies may list other relevant sources in addition to those mentioned in footnotes or endnotes. Choosing to title your bibliography "Works Consulted" or "Selected Bibliography" may help specify the relevance of the sources listed [14].

Citation styles

Citation styles differ mostly in the location, order, and syntax of information about references. The number and diversity of citation styles reflect different priorities with respect to concision, readability, dates, authors, publications, and, of course, style.
There are also two major divisions within most citation styles: documentary-note style and parenthetical style. Documentary-note style is the standard form of documenting sources. It involves using either footnotes or endnotes, so that information about your sources is readily available to your readers but does not interfere with their reading of your work.

This is generally considered an abbreviated form of citation, and it does not require footnotes or endnotes, although it does require the equivalent of a "Works Cited" page at the end of the paper. It is easier to write, but might interfere with how smoothly your work reads.

With so many different citation styles, how do you know which one is right for your paper? First, we strongly recommend asking your instructor. There are several factors which go into determining the appropriate citation style, including discipline (priorities in an English class might differ from those of a Psychology class, for example), academic expectations (papers intended for publication might be subject to different standards than mid-term papers), the research aims of an assignment, and the individual preference of your instructor.

If you are a teacher or instructor, you may also wish to distribute examples of plagiarism and legitimate citation, and then go over the differences together with your classes. This will clarify some of the common misconceptions about plagiarism and reduce the likelihood of "honest mistakes," while at the same time showing how serious you are about the issue.

If you want to learn more about using a particular citation style, we have provided links to more specific resources below.

How to paraphrase

Let's say that you want to introduce information from another source (a book, a journal article, or website, for example) into your paper. You could approach this by quoting the work directly or try to convey the information from the original source in your paper by rephrasing it in your own words. This latter approach is paraphrasing. Let's take a moment to make a clear distinction between the two:

· Quoting: To quote is to include the identical wording from the original source in your paper. Quoted material in your paper is distinguished from your own words by the use of " " or by indenting the quoted text (if quoting a longer passage). In addition to quotation marks or indenting, all quoted material should also be cited, using either footnotes, endnotes, or in-text citation.

· Paraphrasing:To paraphrase is to include the ideas or information from an original source in your paper by rephrasing those ideas or information in your own words. The key to successful paraphrasing is to use as few words as possible from the original text--be mindful not to change the meaning that you are trying to convey as you rephrase--and to cite your paraphrase. Without proper citation, your paraphrase could be construed as plagiarism [14].


4.Practical part“Plagiarism in Everyday Writing”

Here are some examples of plagiarism:

· A writer decides that he wants to create an Internet website to generate ad revenue. Instead of writing his own articles, he visits twenty other websites that have articles on the topic in which he is interested. He copies each of the articles, changes the titles and the authors' names to his name and posts the articles on his own website.

· An academic is expected to publish papers but he doesn't have time to research because of family obligations. He looks through old professional journals in another country and he copies a 10-year-old article from someone else in the field. He submits the article as his own and hopes that no one finds the article from which he copied.

· A student is expected to write a book report about a book that his teacher has assigned. The student doesn't want to read the book and is bored with the subject. He visits websites that provide reviews and book reports and he copies from each of the different book reports to create one report of his own.

· A student is expected to write a research paper on a topic in his history class. The student had a friend who took a similar class five years ago. The student asks his older friend for a copy of his paper and then takes the paper and passes it off as his own, turning it in to the teacher with his name on it.

· A student takes a large block of text from a book and quotes it in his paper word-for-word. The student puts a footnote into the paper indicating where the text came from; but, the student does not give any indication in the text that he or she is quoting directly from the paper.

Plagiarism Can Be Just Changing Some Words

Plagiarism does not have to be word-for-word plagiarism either. If you copy someone's ideas, paraphrase or simply change the words of existing text, you must provide proper attribution for the source of the ideas.
For example, consider this original passage:

The legal system is made up of civil courts, criminal courts and specialty courts such as family law courts and bankruptcy court. Each court has its own jurisdiction, which refers to the cases that the court is allowed to hear. In some instances, a case can only be heard in one type of court. For example, a bankruptcy case must be heard in a bankruptcy court. In other instances, there may be several potential courts with jurisdiction. For example, a federal criminal court and a state criminal court would each have jurisdiction over a crime that is a federal drug offense but that is also an offense on the state level.

If someone paraphrased or simply changed the words, as follows, this would be an example of plagiarism:

The legal system is comprised of criminal and civil courts and specialty courts like bankruptcy and family law courts. Every one of the courts is vested with its own jurisdiction. Jurisdiction means the types of cases each court is permitted to rule on. Sometimes, only one type of court can hear a particular case. For instance, bankruptcy cases can be ruled on only in bankruptcy court. In other situations, it is possible for more than one court to have jurisdiction. For instance, both a state and federal criminal court could have authority over a criminal case that is illegal under federal and state drug laws.

The ideas are substantially similar and the second paragraph could be considered plagiarism of the first [15].

What is acceptable? 

The following practices do not constitute plagiarism / collusion: Quoting from other people's work, with the source (e.g. book, lecture notes, web site) clearly 

· identified and the quotation enclosed in quotation marks. 
Summarising or paraphrasing other people's work, providing they are acknowledged as the 

· source of the ideas (again, usually this will be via a reference to the book, journal or web site 

· from which the information was obtained).  

Asking the course lecturer for help with difficult material, providing it is clear that the question is in connection with the assessment.  The lecturer will be able to judge for him or herself what is an appropriate level of assistance.

Activity1.
Which of the following would be considered as plagiarism?

a) Not providing a reference when you have used somebody’s idea.
b) Copying a few sentences from an article on the internet without giving a reference.
c) Not giving a reference when you use commonly accepted  ideas, e.g. Aids is a growing problem.
d) Giving the reference but not using quotation marks when you take a sentence from another writer’s article.
e) Taking a paragraph from a classmate’s essay without 
giving a reference.
f) Presenting the results of your own research.

Activity2. 
The following examples of paraphrasing may help with your understanding of how to do this well. 

The original article is a paragraph on page 15 of “A Handbook for Deterring Plagiarism in Higher Education” written by Carroll in 2002 and published by The Oxford Centre for Staff and Learning Development, Oxford. 
This is exactly how it appears in the original. 
First, read the paragraph several times and try to paraphrase it yourself. Then compare what you have written with the three paraphrased examples that follow.
Example A) Read the original example:
“Mirow and Shore (1997) argue that digitalising text perse, regardless of its origins, changes the relationship between author and reader and makes plagiarism more likely. They argue that moveable type made authors see their work as valuable and therefore worth defending from the wider readership’s use, thus triggering copyright laws. However, digitalising text means anyone can use it, manipulate it and seem to ‘own’ it so that students become ‘word brokers’. Once they detach blocks of texts from their original authors (often losing the attribution information through ‘inattentive research practices’ (p.42), they then treat the capturedblocks as their own” [18;15].
Example B)Read the first Paraphrase and decide if it is right or not.

Plagiarism is more likely if the text is digitalized because the relationship between the author and the reader is changed. Copyright laws have been triggered from the use of moveable type that has made authors see their work as valuable and worth defending. Text loses ownership with the use of digitalisation and the student is able to change it, manipulate it and cut and paste without a sense of obligation to the author. In a sense, students become word brokers. Poor research practices also allow blocks of information.And the verdict is...This is Level III plagiarism (see p15).  Carin knowingly copied Amy’s assignment and submitted it as her own. The penalty is likely to be loss of all marks for the assignment or worse, especially as she is a second-year student who should have been aware of the seriousness of her actions. Amy might also be penalized under Statute 10 for assisting Carin to commit an offence. Although it appears Amy did not intend Carin to copy it, some would argue that, by her actions, she assisted Carin to commit plagiarism. to be saved without the citations to the original authors thus increasing the likelihood that these blocks of text will be used as their own.

The right answer.

This is plagiarism. The paragraph is ‘too closely paraphrased’. Chunks of text are reproduced e.g. “plagiarism  is more likely”, “moveable type”, “made authors see their work as valuable and worth defending”, “students become word brokers”, “blocks ... as their own”, “manipulate it” are used without any citations or quotation marks. In the original paragraph ownership of certain words is shown with quotation marks and a citation. These ideas belong to other authors, Mirow and Shore, and have been accurately cited by Carroll (note the reference to Mirow and Shore at the beginning of the paragraph with the date of the publication in brackets.) However, in the paraphrased version there is no acknowledgement of any of the authors, Mirow and Shore or Carroll. In addition, the original structure of the text has been retained.

Example C)Read the second version of Paraphrasing and decide if it is right or not.

Mirow and Shore (1997) argue that text once digitalised changes the relationship between author and reader making it more likely that plagiarism will occur. In the days of moveable type authors saw their work as valuable and copyright was developed to protect  their work. Once digitalised, text loses its ownership and makes it easier for the student to cut and paste and use blocks of text as if  it originated from themselves. Sloppy research practices also contribute to the lack of attribution of ownership to blocks of text that are then used as the student’s own work.
The right answer.

This is also plagiarism. Some of the work is attributed to Mirow and Shore by adding in their names and the citation (1997). The full reference would be found in the reference section. This, however, has been directly lifted from Jude Carroll’s work as if the writer has only read the Mirow and Shore reference. The basic structure of Carroll’s paragraph has been retained but no acknowledgement has been given to her work. Sections of the text are copied from the original without quotation marks or acknowledgement.

Example D)Read the third version of Paraphrasing and decide if it is right or not.

Mirow and Shore (cited in Carroll 2002) emphasize that the advent of the computer, allowing ease of manipulation of text, has contributed to the large-scale problem of loss of ownership of written works for many authors. The ownership of a piece of work, cut and pasted from digitalized text, can be easily lost through sloppy note-taking when doing the initial research. Hence, the advent of the computer, where text ‘floats in cyberspace’ with no apparent ownership, has contributed to an escalation in plagiarism.

The right answer

This is acceptable. 
The Carroll reference would be found in the reference list. Jude Carroll has been acknowledged for her work and Mirow and Shore have also been acknowledged. The acknowledgement shows that the Mirow and Shore work has been taken directly from the Carroll article and the original has not been referred to. (Alternatively, the Mirow and Shore article could have been accessed and used as a direct reference instead of citing it through Carroll’s book.) The paraphrase does not retain the original structure of the text and introduces a slightly different way of viewing the problem.
How can I be sure what plagiarism is?

Four students read the following text and used it in their essays in slightly different ways. Which would count as plagiarism? Elaine Tyler May’s , ‘Barren in the Promised Land: Childless Americans and the Pursuit of Happiness’ Harvard University Press  
‘Because women’s wages often continue to reflect the fiction that men earn the family wage, single mothers rarely earn enough to support themselves and their children adequately. And because work is still organised around the assumption that mothers stay at home with children, even though few mothers can afford to do so, child-care facilities in the United States remain woefully inadequate’  

Student A wrote:  

Since women’s wages often continue to reflect the mistaken notion that men are the main wage earners in the family, single mothers rarely make enough to support themselves and their children very well. Also, because work is based on the assumption that mothers stay at home with children, facilities for childcare remain woefully inadequate in the United States   

Verdict:Plagiarism
There is too much direct borrowing in sentence structure and wording. The writer changes some words, drops one phrase and adds some new language, but the overall text closely resembles May’s. There is no acknowledgement (citation) of it being May’s work. However, even if May were acknowledged this is still plagiarising because the lack of quotation marks indicates that it is paraphrased and in the student’s own words. 


Student B wrote:

By and large our economy still operates on the mistaken notion that men are the main breadwinners in the family. Thus, women continue to earn lower wages than men. This means, in effect, that many single mothers cannot earn a decent living. Furthermore, adequate day care is not available in the USA because of the mistaken assumption that mothers remain at home with their children to care for them. 

Verdict: Plagiarism  
It shows good paraphrasing of wording and sentence structure, but May’s original ideas are not acknowledged. Some of May’s points are common knowledge (women earn less than men, many single mothers live in poverty), but May uses this common knowledge to make a specific and original point and her original conception of this idea is not acknowledged.  

Student C wrote: 

As Elaine Taylor May points out, ‘women’s wages continue to reflect the fiction that men earn the family wage’. Thus many single mothers cannot support themselves and their children adequately. Furthermore since work is based on the assumption that mothers stay home with children, facilities for day care in this country are still ‘woefully inadequate’.  

Verdict: borderline plagiarism
Although the writer now cites May and it is closer to telling the truth about the text’s relationship to the source, it continues to borrow too much language        

Students D wrote:

Women today still earn much less than men, so much less that many single mothers live at or below the poverty line. Elaine Taylor May (1997, p.588) argues that this situation stems in part from the fiction that men earn the family wage’ May further suggests that the American workplace still works on the assumption that mothers with young children stay at home to care for them.  

Verdict:No plagiarism
The writer makes use of the common knowledge in May’s work, but acknowledges May’s original conclusion and does not try to pass it off as her own. The quotation is properly cited, as is a later paraphrase of another of May’s ideas.[27]

Activity3
Decide which example contains plagiarism.
1. Joe has an essay to prepare. He meticulously reads books in the library but is not sure from which text the ideas have come, and which ideas were his own. He lists the range of books he thinks he used in his reference list.
a. Not plagiarism but he should have cited the books in the text
b. Plagiarism -he should have cited the books in the text
c. Not a problem -he cited the books in the reference list

2. Jayne is in her first semester at university and does not know how to get started with an essay. She delays starting it and then panics. Her friend shows her how she can buy an essay from a 'paper mill' (essay bank) website. She buys one and submits it ('Only this time' she says to her friend).
a. This is not all right but it is cheating, not plagiarism
b. Plagiarism -and it is not all right
c. Plagiarism but it is all right at this stage, but not later in the programme.

3. Terry and Fran live in the same house. They are on the same course and hence have to put in the same assignments. Fran has difficulties with writing but she really wants to do well in her degree. Terry would like to get to know Fran better and sees this as a way of increasing their friendship. He suggests that since the class is large, they could put in the same essay an no-one would notice, and in this way he 'helps' Fran, who is very grateful.

a. Fran colluded. Terry did not.
b. Terry colluded and Fran did not
c. They colluded

4. Mike uses the library to find the relevant literature to the essay that he has to write, then, using one of the paper mill (essay bank) web sites, he buys a similar essay and integrates into it the material that he has read.
a. It is certain that Mike plagiarised
b. Mike did not plagiarise if he cited the sources and paraphrased appropriately
c. Mike has plagiarised because he bought the essay

5. Malachy found that her friend, who had done the module last year, had done the same experiment. Her friend suggested that Malachy could read through what she had written but she warned her not to copy it as that would be collusion. Without her friend knowing, Malachy did copy part of it and presented it as her own.

a. Malachy plagiarised her friend's work
b. Malachy and her friend colluded
c. Malachy and her friend plagiarised

6. Damion finds that an essay that he has done in school is very similar to one he has to write at university. He uses his school essay-but unfortunately hedoes not have the references properly recorded. He has names cited in the text, but not details of the sources. He makes up one or two and thinks that his tutor will probably not worry about the rest.

a. Because it was school work-from a different place, it was all right
b. It was all right because it had already been marked
c. Damion plagiarised

7. Sue is a lecturer.
She gives a lecture to first year students on cell biology and talks a lot about current developments in research, but does not give the references to the research she describes, in the lecture or on handouts, so it is not clear which was her own research.

a. Sue plagiarized-the same standard of citation is required in teaching materials as in research writing.
b. It is all right. If this had been written work, Sue should have cited correctly-but it was oral
c. It is all right not to cite if you are a teacher in the process of teaching

8. Tim and Oonagh are working on the same essay for theology. Oonagh  finds a good website that is very helpful. It provides good material on the subject on which they are writing. She tells Tim about it. They both down load chunks of it. Oonagh cuts and pastes into her essay and puts a reference to the site in her reference list. Tim paraphrases from the material, and acknowledges it in the text and in his reference list. The tutor would not have noticed the similar mate rial but for the fact that the two essays were adjacent to each other in the pile.

a. Tim and Oonagh colluded
b. Tim and Oonaghplagiarised
c. Only one of them plagiarised

9. In statistics, Gemma has a project that involves use of a questionnaire to find out what television programmes her friends watch at a particular time in the evening. This will generate data for statistical analysis. She is ill for a few days and is running late. She makes up some of the responses and uses them.

a. Gemma plagiarised
b. Gemma cheated
c. Gemma colluded

10. Harry integrates a chunk of handout material from his last year's course into his essay . He alters some words to fit better and mixes the material with two sections of his own writing.
a. Harry plagiarised
b. It is all right to quote from handout material without citation
c. It would have been all right if Harry had rewritten it more in his own words[21].
The right answers:

1. Joe has an essay to prepare. He meticulously reads books in the library but is not sure from which text the ideas have come, and which ideas were his own. He lists the range of books he thinks he used in his reference list.

a. Not plagiarism but he should have cited the books in the text
b. Plagiarism -he should have cited the books in the text
c. Not a problem -he cited the books in the reference list

2. Jayne is in her first semester at university and does not know how to get started with an essay. She delays starting it and then panics. Her friend shows her how she can buy an essay from a 'paper mill' (essay bank) website. She buys one and submits it ('Only this time' she says to her friend).

a. This is not all right but it is cheating, not plagiarism
b. Plagiarism -and it is not all right
c. Plagiarism but it is all right at this stage, but not later in the programme.

3. Terry and Fran live in the same house. They are on the same course and hence have to put in the same assignments. Fran has difficulties with writing but she really wants to do well in her degree. Terry would like to get to know Fran better and sees this as a way of increasing their friendship. He suggests that since the class is large, they could put in the same essay an no-one would notice, and in this way he 'helps' Fran, who is very grateful.

a. Fran colluded. Terry did not.
b. Terry colluded and Fran did not
c. They colluded

4. Mike uses the library to find the relevant literature to the essay that he has to write, then, using one of the paper mill (essay bank) web sites, he buys a similar essay and integrates into it the material that he has read.

a. It is certain that Mike plagiarised
b. Mike did not plagiarise if he cited the sources and paraphrased appropriately
c. Mike has plagiarised because he bought the essay

5. Malachy found that her friend, who had done the module last year, had done the same experiment. Her friend suggested that Malachy could read throughwhat she had written but she warned her not to copy it as that would be collusion. Without her friend knowing, Malachy did copy part of it and presented it as her own.
a. Malachy plagiarised her friend's work
b. Malachy and her friend colluded
c. Malachy and her friend plagiarised

6. Damion finds that an essay that he has done in school is very similar to one he has to write at university. He uses his school essay-but unfortunately hedoes not have the references properly recorded. He has names cited in the text, but not details of the sources. He makes up one or two and thinks that his tutor will probably not worry about the rest.

a. Because it was school work-from a different place, it was all right
b. It was all right because it had already been marked
c. Damion plagiarised

7. Sue is a lecturer.
She gives a lecture to first year students on cell biology and talks a lot about current developments in research, but does not give the references to the research she describes, in the lecture or on handouts, so it is not clear which was her own research.

a. Sue plagiarized-the same standard of citation is required in teaching materials as in research writing.
b. It is all right. If this had been written work, Sue should have cited correctly-but it was oral
c. It is all right not to cite if you are a teacher in the process of teaching

8. Tim and Oonagh are working on the same essay for theology. Oonagh  finds a good website that is very helpful. It provides good material on the subject on which they are writing. She tells Tim about it. They both down load chunks of it. Oonagh cuts and pastes into her essay and puts a reference to the site in her reference list. Tim paraphrases from the material, and acknowledges it in the text and in his reference list. The tutor would not have noticed the similar material but for the fact that the two essays were adjacent to each other in the pile.

a. Tim and Oonagh colluded
b. Tim and Oonaghplagiarised
c. Only one of them plagiarised

9. In statistics, Gemma has a project that involves use of a questionnaire to find out what television programmes her friends watch at a particular time in the evening. This will generate data for statistical analysis. She is ill for a few days and is running late. She makes up some of the responses and uses them.

a. Gemma plagiarised
b. Gemma cheated
c. Gemma colluded
10. Harry integrates a chunk of handout material from his last year's course into his essay . He alters some words to fit better and mixes the material with two sections of his own writing.

a. Harry plagiarised
b. It is all right to quote from handout material without citation
c. It would have been all right if Harry had rewritten it more in his own words[21].

Activity 4

All students have to face the issue of plagiarism. Plagiarism means taking information or ideas from another writer and using them in your own work, without acknowledging the source in an accepted manner. In academic work plagiarism can be a serious offence. 

Which of the following would be considered as plagiarism?

a) Not providing a reference when you have used somebody’s idea.
b) Copying a few sentences from an article on the internet without giving a reference.
c) Not giving a reference when you use commonly accepted ideas, e.g. Aids is a growing problem.
d) Giving the reference but not using quotation marks when you take a sentence from another writer ’s article.
e) Taking a paragraph from a classmate’s essay without giving a reference.
f) Presenting the results of your own research [20].

Activity 5. 

To avoid plagiarism, and also to save having lengthy quotations in your work, it is necessary to paraphrase and summarise the original. Instead of this, students sometimes hope that changing a few words of the original will avoid charges of plagiarism. Clearly, you are not expected to alter every word of the original text, but your summary must be substantially different from the original.

Read the following extract on twentieth-century educational developments from Age of Extremes by E. Hobsbawm:

Almost as dramatic as the decline and fall of the peasantry, and much more universal, was the rise of the occupations which required secondary and higher education. Universal primary education, i.e. basic literacy, was indeed the aspiration of virtually all governments, so much so that by the late 1980s only the most honest or helpless states admitted to having as many as half their population illiterate, and only ten – all but Afghanistan in Africa – were prepared to concede that less than 20% of their population could read or write [16;295].

Answers:
2 (a), (b) and (c) are plagiarised, (d) is acceptable.
NB (c) uses paraphrasing but contains a quotation not marked by quotation marks.
3 Acceptable: some vocabulary kept from original/new sentence structure/use of
summary
Plagiarised: many phrases retained from original/minor paraphrasing/identical
sentence structure

Activity 6
Which of the following are plagiarised and which are acceptable?

a) Almost as dramatic as the decline and fall of the peasantry, and much more general, was the rise of the professions which required secondary and higher 
education. Primary education for all, i.e. basic literacy, cross-reference

What makes the difference between plagiarised and acceptablework?
List your ideas below
	Acceptable
	Plagiarised

	Some vocabulary kept from origi
	


Avoiding Plagiarism
1 (a), (b), (d) and (e) are plagiarism.
2 (a), (b) and (c) are plagiarised, (d) is acceptable.
NB (c) uses paraphrasing but contains a quotation not marked by quotation marks [17].
3 Acceptable: some vocabulary kept from original/new sentence structure/use ofsummary
Plagiarised: many phrases retained from original/minor paraphrasing/identicalsentence structure[19]

Activity7
Read the following descriptions and note whether you think each one is acceptable practice, plagiarism, cheating or collusion.

1.	You are working in the lab, under pressure to get a final set of results before you write up your work. Your experiment is going well but then the equipment breaks and it will take ages to set everything up again. Your colleague ran a similar experiment last week and offers you their figures. You use them to ensure you get the report done on time.
2.	You are writing up your research. You take short phrases from a number of sources, add your own words to make a coherent structure and list all your sources in your bibliography.
3.	You have found a fantastic article. You copy out a few sentences word for word, include quotation marks and an in text citation and include the full details in your reference list.
4.	You have to get an article written quickly. You cut and paste some sentences from another article, changing the order and missing some bits out. You acknowledge the source in the text and include it in your reference list.
5.	You are disappointed by the response to your questionnaire, you should really have a bigger sample. From talking to people you are fairly sure what they would have said, so you fill out a few questionnaires on their behalf, being as fair as you can.
6.	In order to structure your writing to make it easy to read, you quote a paragraph from another source in block format, cite the source next to it and include it in your bibliography[18].
Activity 8   “Scenarios for discussion
Look at the following examples: 
• Mary pays £100 for an outline for an essay from a commercial supplier and uses it as the basis of her own coursework.  
• Nazeem and Daniel work together on a piece of coursework and submit very similar answers claiming in each case that it is their own work.  
• Su, a first year student, finds a discarded copy in the print room of an answer done by a student who appears to be studying a similar course. The ideas are so good that she uses them for her work – they clearly cannot be improved upon. She does not know whose they are.   
Questions to ask students:        
1. Do they amount to plagiarism?  
2. Which do you think is the most serious?  
3. Why?[27].
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Glossary

Attribution
The acknowledgement that something came from another source. The following sentence properly attributes an idea to its original author:
Jack Bauer, in his article "Twenty-Four Reasons not to Plagiarize," maintains that cases of plagiarists being expelled by academic institutions have risen dramatically in recent years due to an increasing awareness on the part of educators.

Bibliography
A list of sources used in preparing a work

Citation
· A short, formal indication of the source of information or quoted material.
· The act of quoting material or the material quoted.

Cite
· to indicate a source of information or quoted material in a short, formal note.
· toquote
· to ascribe something to a source.

Common Knowledge
Information that is readily available from a number of sources or so well-known that its sources do not have to be cited.
The fact that carrots are a source of Vitamin A is common knowledge, and you could include this information in your work without attributing it to a source. However, any information regarding the effects of Vitamin A on the human body are likely to be the products of original research and would have to be cited.

Copyright
A law protecting the intellectual property of individuals, giving them exclusive rights over the distribution and reproduction of that material.

Endnotes
Notes at the end of a paper acknowledging sources and providing additional references or information.

Facts
Knowledge or information based on real, observable occurrences.
Just because something is a fact does not mean it is not the result of original thought, analysis, or research. Facts can be considered intellectual property as well. If you discover a fact that is not widely known nor readily found in several other places, you should cite the source.

Fair Use
The guidelines for deciding whether the use of a source is permissible or constitutes a copyright infringement.

Footnotes
Notes at the bottom of a paper acknowledging sources or providing additional references or information.

Intellectual Property
A product of the intellect, such as an expressed idea or concept, that has commercial value.

Original
· Not derived from anything else, new and unique
· Markedlydepartingfrompreviouspractice
· The first, preceding all others in time
· The source from which copies are made

Paraphrase
A restatement of a text or passage in other words.
It is extremely important to note that changing a few words from an original source does NOT qualify as paraphrasing. A paraphrase must make significant changes in the style and voice of the original while retaining the essential ideas. If you change the ideas, then you are not paraphrasing -- you are misrepresenting the ideas of the original, which could lead to serious trouble.

Plagiarism
The reproduction or appropriation of someone else's work without proper attribution; passing off as one's own the work of someone else

Public Domain
The absence of copyright protection; belonging to the public so that anyone may copy or borrow from it. 

Quotation
Using words from another source.

Self-plagiarism
Copying material you have previously produced and passing it off as a new production.
This can potentially violate copyright protection if the work has been published and is banned by most academic policies.
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